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Gentax Special Event Registration Instructions 
Event Vendors 

As a Special Event vendor, you will need to register your 
business with the event already available in the Gentax System.  

Go to https://coloradosprings.gentaxcpc.net/ 

 

Please follow the directions below to sign up for your event.  

 

 

 

 

 

 

 

 

 

 

https://coloradosprings.gentaxcpc.net/


• Select the option below.  

 

• In the next screen, you will select the year and month the 
event will be taking place, as well as the event itself.  

Please Note: If your event is not listed in the dropdown 
menu, reach out to the event organizer or the sales tax 
office for more information.  

 



• Be sure to fill out all fields marked with a red asterisk (*) 

 

• Next, you will enter your business information.  



 

• The next step will be to enter the address information for 
your business. You will enter the information, then use the 



‘Click Here to Verify Address’ button to verify. 

 

 

• You will receive a green Verify address button once you 
choose the most fitting address. Continue with the NEXT 

button.  

 

• The next step will be to add your contact information.  



 

• Once you have entered your contact information, you will 
be asked to confirm that you wish to register for this event.  

 

• Once you have selected ‘Submit,’ you will be given a 
confirmation number, and you will be registered for your 

event. Way to go! 

 

 


